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A simple mission statement:

Our aim is to provide a new village pavilion with 
upgraded sports and kitchen facilities and an 
additional multipurpose community space. The 
pavilion should enhance its important location 
and provide opportunities for our community to 
exercise, meet and socialise.
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1.0 INTRODUCTION & BACKGROUND

During 2013 the Parish Council carried out a survey of village residents and groups in order to assemble a list of 
priorities for grant applications which were designed to encourage the use of outside spaces in the village. The 
applications were successful and the use of village outside spaces, particularly the Denny, has increased significantly. 
As part of the survey some residents identified improvements to the Denny Pavilion or an enlarged Pavilion as a 
priority. Such developments were outside the scope and value of the grants under consideration at that time and in the 
feedback, via the Beacon, the village community was informed that a separate community group would be formed to 
look at the viability of improving the Pavilion.

The purposes of this Design Brief are to place in context the current project, to review community facilities within 
Swaffham Bulbeck, to set out the investigations so far undertaken into the opportunities and constraints that exist and 
to capture the suggestions made for some potential uses.

Where did we start?

An advertisement was placed in the Bulbeck Beacon in June 2014 inviting interested villagers to join discussions about 
the future of the Village Pavilion on the Denny. The existing Pavilion has provided much needed community sports and 
occasional event facilities for many years and is now reaching the point of requiring a comprehensive overhaul to take 
it forward into the future.

A small group was formed to consider the uses and shortcomings of the existing building, and some of the many 
and varied ways in which it could be used if there was more space, better facilities or an improved layout. These 
discussions formed the basis of a draft strategy for defining what the Pavilion project should be, and after presentation 

location plan

to the Parish Council in early December it was agreed that seed funding could be made available and a 
formal Working Party established.

The Working Party was initially tasked with undertaking a full programme of consultation with village 
residents, collecting and distilling the feedback, and putting together some proposals for how the Pavilion 
project could deliver on these aspirations.

Primary issues to address include whether the building should be refurbished, extended or replaced, how to 
make the best use of any new facilities and who could benefit from, or assist in implementing any changes. 
This will all need to be discussed in parallel with concerted efforts to source funding for the project that will 
enable it to happen in a meaningful and sustainable way.

There is an enormous wealth of talent and enthusiasm in the village, and the Working Party will be aiming to 
tap into this as the project develops in order to deliver on the ambitious visions for the Pavilion that will no 
doubt take shape. Also, in choosing a team of professionals to help with the development of the project the 
Working Party will be keen to understand how the design project might be handled and how the creativity 
and resources that exist within the village can be harnessed in support of making the resulting facility as fit 
for purpose as possible.

For the purposes of this document the project has been called ‘A Community Pavilion’. A number of 
alternatives have been considered but it is the intention that a final name for the project should result from 
further consultation with the village’s residents and should capture the spirit if what the eventual project 
comes to represent.
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2.1 Overview

The Pavilion was built in 1980s by local residents and has served the community extremely well in the intervening years. 
Built primarily to provide sports support facilities the Pavilion has, more recently, had shortcomings for some users. The 
former Youth Club, Red2Green, Children’s Activity Days and various special events are amongst them. There are other 
spaces available within the village for group meetings, community events and the like (Downing Court and the School 
hall and classrooms), but the lack of a Village Hall means there remains a shortage of daytime and weekend availability 
and no practical, multipurpose space that can act as a primary focus for community activities.

A grant won by the former Youth Club members funded the fitting of heaters in the Pavilion but the current building does 
not readily lend itself to use as a place for meetings. Some of the Pavilion fittings need updating or replacing and the 
building has been subjected to minor incidences of vandalism. Even if no substantial refurbishment or development 
of the Pavilion were carried out, the existing building would require significant investment in order to repair and update 
facilities.

2.2 Description

The existing Pavilion is located on the northern side of the Denny, facing south towards the open space and backed 
by a significant belt of mature trees. Large trees are present on either side of the building and a Scheduled Ancient 
Monument is in close proximity to the north. A site plan has been included below that describes the various constraints 
and site parameters and suggests a potential area for built development of the existing or a replacement facilities.

A plan of the existing building is included below and describes the disposition of the existing spaces and functions. 
There are two changing rooms, wcs for male and female, a small, domestic style kitchen installation and some 
additional storage provision alongside the main central, multipurpose space.

The walls are constructed from un-insulated, externally fair-faced concrete blockwork with stained, single glazed, timber 
framed windows and doors. The roof is a simple pitched form (see photographs below), timber trussed and concrete 
tiled with black pvc rainwater goods. Internal finishes are economic and robust and existing space heating is via 
electrical, wall mounted heaters.

2.3 Some Context Issues to Consider

Given the other constraints on the space around the Denny, the planning implications and the orientation of the sports 
fields, it is likely that any new building would need to be on the site of the existing facility. There are a number of issues 
to consider when deciding how best to arrange accommodation and uses. Consideration should be given to:

2.3.1 Paths - 
A publicly accessible footpath and Sustrans Cycleway run behind the existing building and will need to be maintained 
within any proposal for potential alteration of the building.

2.3.2 The extent of the Cricket pitch boundary - 
The Swaffham Bulbeck Cricket Team are an important user of the existing building and have an established cricket 
square that gets regular use throughout the cricket season. The approximate boundary line has been indicated on the 
constraints plan below but the principal issue is the proximity of this boundary to the southern elevation of the existing 
Pavilion. Through consultation with representatives of the Cricket Team it has been established that this is already quite 
a short boundary and any further encroachment towards the cricket square would begin to compromise the playing of 

cricket in the village. This would bring with it a number of other concerns including the safety of players and 
spectators and the risk of damage to the building from flying cricket balls.

2.3.3 The requirements/restrictions relating to the Scheduled Ancient Monument (SAM) -
The moated enclosure in the Denny Wood is an important historical feature of Swaffham Bulbeck and 
Historic England (HE) has protected the site through designation in law. At the time of the scheduling, some 
50 years ago, the precise boundary of the historic site was unclear. Subsequent review appears to have 
extended the area protected by scheduling without informing the village community or the Parish Council.  
The present Pavilion now encroaches on the edge of the enlarged site of the scheduled monument and 
the development of a new pavilion will require consultation with HE. These discussions with HE have been 
opened.

2.3.4 The extent of canopies and Root Protection Areas of nearby trees -
An initial Arboricultural Impact Assessment (AIA) has been carried out which was aimed at establishing 
the characteristics and current health of the large trees that surround the existing building. This has also 
established the Root Protection Areas that would need to be considered if any increase in size of the 
building footprint was proposed.

The AIA will be useful in future discussions with the Local Planning Authority and has been included in the 
appendices to this brief.

2.3.5 Soils Investigation and Foundations that will need to be undertaken -
Some members of the team involved in the original construction of the Pavilion still live in the village and 
may be able to provide some further information on the foundations of the existing building but no drawn 
records exist as far as the Working Group are aware. Preliminary investigations will be required in support of 
any structural design for additions or substantial alterations to the building.

2.3.6 The existing Foul Drainage system -
It is thought that the existing arrangements for the disposal of foul drainage are comprised of piped 
connections to a buried septic tank to the north of the existing building. This tank does not get periodically 
emptied and given the regular use of the facilities in the Pavilion it can be assumed that the tank has some 
substantial leaks and discharges to the ground over time. Any new facilities will need to consider the 
provision of a more robust system for discharge,

2.3.7 Surface Water Drainage - 
As with the foul water disposal there are no clear records of the method for disposal of surface water and 
it is assumed that, given the locations for the connections from rainwater downpipes, there was originally a 
system for discharging into the ground either via a constructed soakaway or perforated pipe.

2.3.8 Services -
The existing building has power and water connections that track across the northern edge of the Denny 
from Station Road to the west. It is assumed that the water supply would be sufficient, with the introduction 
of some potential boosting or pumped storage, for any future uses of the building.

It is also assumed at this point that the duty on the power supply would not be substantially greater and that 
no significant upgrade would be required. This will need to be tested when the actual uses of the improved 
facilities are known (anything other than a domestic scale kitchen for example might need an improved 
supply).

2.0 SITE CONTEXT & CONSTRUCTION
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colonnaded front (South) elevation

the path behind the pavilion back corner closest to the SAM

plan view of the existing building

key to spaces
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6 67

1 - colonnaded terrace

2 - multipurpose space

3 - kitchen

4 - officials room

5 - changing room

6 - wc

7 - boiler plant cupboard

8 - equipment store

The existing Pavilion is a straightforward, economic and robust building but is seen as approaching the end of its useful 
life in its current form.
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3.1 Current Uses and Issues

The Pavilion is used for a variety of different groups, and for one-off or annual events and regular activities including:

• Swaffhams Cricket Club and other teams
• Football Team (recent past)
• Youth Club (recent past)
• Village events (Apple Day, charity events, etc.) and associated catering
• Parish Council and ad-hoc meetings
• Children’s parties and occasional art and learning events
• Equipment and furniture storage

3.2 What’s wrong now?

There are a number of perceived shortcomings with the existing building both in terms of the facilities it provides and 
the performance of the building fabric. These issues should be addressed where possible as part of any new design 
process and include:

• Security could be improved
• Whilst generally robust there are some elements that could be changed so as to be less prone to casual damage
• Power constraints
• Maintenance liabilities
• The existing method for heating the building is ineffective and expensive to run due to the lack of thermal 

performance of the building fabric
• The central multipurpose space is small and restricted by access requirements
• The existing kitchen facilities are limited and prevent anything other than ‘serving’ use due to non-compliance with 

current catering regulations for the preparation of food
• WC access is through the main space and requires the whole building to be unlocked

There are very likely to be other issues requiring attention as the design and further consultation process advances.

3.3 How could things be improved?

The Pavilion Development Group, comprising of representation from residents, the cricket club, village 
groups and parish councillors, has been meeting over a number of months and has carried out a targeted 
survey of village residents which has identified the community’s preferences with regard to the future of the 
Pavilion and its likely uses.  

The key improvements identified through the survey were:

• Improved changing and showering facilities
• Separate multipurpose space for a range of community activities 
• Improved catering facilities
• Outside access to toilets

In addition to these suggestions there are other issues that would benefit from some attention or that should 
be considered, including:

• Improvements to level access and general inclusivity
• Potential conflicts with, and opportunities for, local businesses if new functions and facilities are added
• Energy efficiency and wider inherent sustainability
• Improved contribution to the setting of the Denny

3.4 Possible Additional Future Uses and Activities

As well as suggested improvements to the existing facilities there has been a range of new activities 
highlighted that could be accommodated at the Pavilion and should be borne in mind when designing any 
alterations or additions (the following is not intended to be an exhaustive list and is not arranged in any 
order of particular preference):

3.0 CURRENT ISSUES & ASPIRATIONS

view from station roadthe existing pavilion

• Multi-function space capable of being used as 
a Cafe

• Film Club venue
• Indoor sports and games venue
• Youth and Children’s Club activities
• SB CofE Primary School ‘Forest School Hub’

• Community Bakery
• Local Pop-up Produce Market
• Party/Reception space
• Keep-fit classes
more...
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4.1 Potential Users

Improved facilities would be a potential draw for new users of the Pavilion and the wider Denny area. A change of 
emphasis away from a building that is primarily targeted at sports club users and more towards a multipurpose 
community facility could have the potential to make the building a vibrant and viable hub for the village.

In addition to the sports club users it is the intention to promote use by as wide a pool of users as possible and it is the 
intention to consult in more depth with particular potential user groups including:

4.1.1 Village residents -
The viability of a Community Pavilion will be dependent on sustained and varied use by village residents and the design 
process should be open to input and ideas throughout.

4.1.2 Local Primary School -
The village primary school has no grassed area for play, sport and other outdoor learning and limited space within its 
classrooms. The Denny, Denny Wood and the moated enclosure provide ideal opportunities for learning across the 
breadth of the curriculum. The new Community Pavilion would enable outdoor learning to be incorporated as a regular 
part of the curriculum providing the facilities of a pop-up classroom (community room) with WiFi capability and water for 
activities such as art and design.  Toilets, changing rooms and kitchen facilities would also allow for extended periods of 
educational studies away from the school site.

4.1.3 Wider community
The Denny is currently used by a large number of people from neighbouring communities and those that are just 
passing through. It would not be the intention to limit this availability in any way. Publicly available information on 
the project’s development and a potential exhibition of ideas and proposals could provide an opportunity for wider 
consultation.

4.1.4 Local businesses
Village-based businesses and charities (eg. Red2Green, The Black Horse, the Village Shop, etc.) will be encouraged 
to input to the process in the hope that this will stimulate wider community involvement and provide support, training, 
learning and developmental opportunities for users.

As an example, some initial consultation has been undertaken with Red2Green with the following feedback:

Red2Green has been fortunate to be able to use the Pavilion on a number of occasions; we have used this as a venue 
for our pop up sales. Our clients have made cakes during their sensory cookery sessions and sold these at the pop up 
sale event at the Pavilion. The clients also sold other items which were donated by the local community. This opportunity 
gave the clients the chance to experience a new environment, to meet new people and to participate in work skills.

Red2Green clients have used the outside area a lot in the summer months; they have particularly enjoyed playing table 
tennis and using the large swing and the zip wire.  

Red2Green would like to use the new Pavilion to provide cookery sessions for our learners, they would also like to have a 
community café there where they could gain work skills.

Red2Green would also like to run pop up events to include cinema nights and other themed events which would be open 
to the local community and would provide a source of funding for Red2Green.

Red2Green clients/learners would like to engage with the other groups/individuals within the local community while 
accessing the Pavilion. This will create opportunities for meaningful relationships to develop, for people to participate 
within their community and will raise awareness of disability and Red2Green.

Whilst promoting new user groups it will remain important to consider the needs of the existing users and 
the wider community that may be affected by changes in layout and use such as:
• Existing sports clubs
• the Denny maintenance team

It would not be the intention to undermine the effective operation of any of these parties and all should be 
involved in the ongoing consultation process.

4.2 Statutory Approvals

A range of statutory approvals will be needed including but not limited to:

4.2.1 Planning and Conservation -
The Denny is within the designated Village Conservation Area and is a key focus of Swaffham Bulbeck. The 
Pavilion location is an important back-drop to this attractive and prominent village scene.  The design of the 
new Pavilion should befit the location and seek to enhance the scene.

The Denny is a vital village open space and a central outdoor meeting place for the village community. 
There are two mature trees close to the site of the Pavilion. The condition of the trees and the spread of their 
roots have been surveyed/estimated and any Pavilion development will need to consider these constraints.

• A full size football pitch and cricket ground are key sports facilities on the Denny and should be fully 
protected and retained.

• An annual hockey match and School Sports Day are important community events.
• The present Pavilion is sited adjacent to a cycle path which is part of the Sustrans UK network of paths.  

Any development must ensure the cycle path is retained.

Discussions with the East Cambs Planning Authority will need to be undertaken and bear in mind all of 
these important contextual issues. Pre-application discussions with ECDC at the appropriate time will 
help to inform the policy constraints on any proposals and assist in preparing any eventual Full Planning 
Application for proposed works that may require permission.

4.2.2 Historic England (HE) -
As noted above, the proximity to a Scheduled Ancient Monument will necessitate an information exchange 
with HE and specific formal permissions will be required for activities that might affect the SAM.

4.2.3 Building Regulations -
Building Regulations approval will be required for any new-build elements or substantial alterations and this 
will necessitate the preparation and submission of detailed drawings and specifications.

Any refurbishment, extension or re-building would need to address the thermal performance of the walls, 
roof and floor in order to comply and this would consequently greatly improve the efficiency of heating 
systems.

Structural, drainage, fire safety, ventilation, electrical safety, accessibility and energy conservation will all 
require resolution in this detailed design phase of the project.

4.2.4 Environmental Health -
Depending on proposed uses it may be necessary to liaise with the relevant EH Licensing Authority.

4.0 APPROVALS & STAKEHOLDERS 
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5.1 Local Precedent

Completed facilities in the area can provide a useful resource of ideas or supporting knowledge and connections 
should be made with the teams involved in their delivery and ongoing management:

• Isleham Village Pavilion
• Great Shelford Sports Pavilion
• Sedley Taylor Road
• The Geographer, Histon
• Stapleford Pavilion
• Lode Pavilion
• The Wilbrahams’ Pavilion

Other examples are appearing on an ongoing basis and contact with organisations like Cambridgeshire Acre will help 
to keep the information pool current.

5.2 Who should be involved?

As well as those involved in similar projects elsewhere it will be important to continue to involve the local community and 
other potential stakeholders and users in the development of design ideas for the building: 

• Parish Council
• Village residents
• Local businesses
• Local Primary School

It should be the intention to involve as many people as possible in order to underpin the viability of the proposals.

5.3 How should we canvas opinions?

Distribution of information updates and the gathering of opinions from interested parties can be achieved in various 
different ways and should evolve as the project progresses in order to capture as much input as possible via:

• Consultation open days
• Parish Council meetings
• Advertising for feedback and involvement in the Bulbeck Beacon

The involvement of those with specialist skills in building design, management and funding should be sought 
wherever possible.

Funding Performance Requirements and Benchmarks, specific uses or systems that attract support funding should be 
considered.

5.4 What might be included?

The pavilion should be designed taking into account key principles and be designed to serve the local community for 
at least 25 years. Key issues include:

• Purposeful use of space with fl exibility of main spaces easily adapted to a wide range of uses e.g. 
roof space for storage; no separate circulation space

• A  building equipped with infra-structure for Information and Communications Technology,  effective 
management of heating and hot water systems and security

• Incorporating a range of storage in all spaces, including some secure storage, whilst taking into 
account accessibility

• Meeting high standards of sustainability in its creation and operation; utilise local materials, suppliers 
and labour where possible

• Maximising natural light and views across the Denny
• Toilet facility accessible from both the exterior and interior; sections of the building capable of being 

locked off from other parts – depending on events
• Meets accessibility standards in the main spaces, including toilet access and suitable choice of 

furnishings and fi ttings
• Main doors opening on to the Denny; possible temporary extended space by, for example, erection 

of canopy awning/gazebo/marquee
• Vandal-resistant e.g. pitched metal roof with overhang; toilet and shower facilities in graffi ti-proof wall 

fi nishes 
• Vehicular and safe pedestrian/cyclist access e.g. to empty septic tank; lighting on paths
• Compatible with its site context and village setting

5.5 Key uses and outline of accommodation requirements

Possible activities are wide-ranging and will bring diverse design and accommodation requirements. The 
fl exibility of facilities and spaces will be key to establishing and maintaining viability. Spaces and facilities 
to be provided might include the following:

Community space: 
• Multipurpose and inviting
• Size suitable for a variety of community clubs/activities
• Able to accommodate a range of seating layouts (e.g. audience, meeting, presentation, no seating)
• Flexible space which can be easily and robustly adapted to a range of uses - this is key
• Lockable storage 
• Easy access to water

Social space: 
• Meeting and reception area for events with guests
• Socialising space opening onto the Denny e.g. during sporting and community events
• Able to be an occasional cafe e.g. for community events
• Providing a second community space
• Refreshments area (separate from the main kitchen) equipped with sink and sockets for kettle/urn/

microwave  which is able to be used when basic refreshments are needed

Kitchen: 
• Meets required standards
• Provides catering facilities for a wide range of activities
• Able to be secured with shutter over serving counter when not needed

Other activities could include:
cookery club; bakery; catering for events and meetings; toddler groups; meetings and presentations; 
yoga; reading group; knitting circle; drama group; art club; fi lm club.

5.0 DESIGN IDEAS
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Changing rooms: 
• Suitable for a range of sports activities
• Separable male and female changing areas design to comply with current legislation

Showers and toilets:
• To be located in each changing area
• Internal toilets including baby changing facilities
• Additional toilet suitable for use by the disabled, accessible from the exterior (and interior) and auto-locking on a 

time clock

Tools and equipment storage: 
• Access also available from the exterior
• Vandal/burglar-proof exterior door e.g. metal shutter
• Able to accommodates sports’ marking and pitch preparation equipment and Parish Council and community tools
• Could be in a separate, secure container type facility.

Other potential accommodation: 
• Explore potential to create secure storage in roof space for e.g. Parish Council documents/clerk’s offi ce
• Possible extendable area from the main building for larger events/inclement weather e.g. awning/gazebo/

marquee
• Consider landscaping around the pavilion which befi ts the location and its potential activities
• Veranda with seating and potential for a safe viewing balcony overlooking the Denny with interior access.

5.6 Sustainable Design

This project will be developed in a prominent position in the village on Parish Council land in a Conservation Area. 
Where possible, the design should be an exemplar on issues of sustainability. The design should take into account 
the following:

• All elements of the design should try to ensure that the building minimises its carbon footprint
• The viability of incorporating a ground source heat pump for under-fl oor heating should be 

considered   
• High levels of insulation for roof, walls and windows to be specifi ed
• Appropriately robust photovoltaic solar panels to be included in the building design
• Plans for harvesting rainwater to be included in the design in order to minimise water use
• Materials for construction and fi nishes for the building should be from sustainable sources and ideally 

sourced locally and minimise potential vandalism
• Any fi nishes or colour to the exterior of the building should take into account building location 
• Materials and design should take into account the longevity of the building which must be capable of 

serving the community for a minimum of 25 years
• Good natural lighting in appropriate areas and good views across the Denny should be a priority.

5.7 Miscellaneous characteristics and aspirations

• Building design responds to conservation restrictions yet is ‘light and airy’- use of heat retaining 
double glazing (Cafe area creative use of glass)

• Lighting of paths leading to the pavilion needs to be provided sensitively and take into account 
conservation issues and light pollution.

• Security cameras should be considered inside and out.
• Increased Parking adjacent to existing parking areas may be benefi cial.

Some closing thoughts on design:

The Denny village green with its backdrop of woodland and an historical moated site is a central and picturesque feature of the village which naturally attracts people as a place of leisure, enjoyment, 
sport and learning. The area is enhanced by extensive play and exercise facilities for children and adults and provides picnic tables and seating to spend time relaxing alone or with company. Into this 
idyllic village scene the new pavilion will be built on the approximate footprint of the current building.

The building design should enhance this attractive setting providing:

- A unique building which complements its immediate environment and the style of village building.
- Flexibility as a multipurpose building readily adapting to changing uses both in the present and future.
- An attractive, practical building with plenty of natural light which merges seamlessly into its setting.
- A building which is easily and safely accessible both during the day and in the evening for a wide range of users and uses.
- A central community hub for everyone.

Project Design Brief A Community Pavilion, The Denny, Swaffham Bulbeck 
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6.1 Project Structure

It will be important to clearly define the Client for the project and the mechanism for decision making and approvals 
applications and negotiation, payments, insurances, legal form, etc.

6.2 Decision Making

This can be multifaceted if required but should be channelled through a single point of contact if possible. Existing 
volunteers should continue to be involved:

• Village Pavilion Working Party
• Parish Council
• Project Team (SBVPWP)

For the detailed design decisions and development on a day-to-day basis it will be necessary to establish a Design 
Team including some or all of the following:

• Client Representative
• Project Manager
• Architect/Designer
• Structural Engineer
• Civil Engineer
• Cost Consultant
• Planning Consultant (if technical planning issues develop)

6.3 Possible Programme

The project programme will inevitably flex and change as it progresses but should incorporate as early on 
as possible any relevant influences from:

• Funding round timetables of potential funding bodies
• Design timescales
• Consultation timescales
• Statutory approvals periods
• Any client approval deadlines
• Tendering the project or allowance for the decision making progress around the procurement of any 

building works
• Construction timescales
• Completion and Fit-out
• Marketing of a possible franchise if deemed appropriate

The responsibility for the detail of the various stages of the overall programme will change but the overall 
project timescales should be driven by the Client Representative in direct correspondence with the 
‘Client’.

6.0 PROJECT STRUCTURE & TIMESCALES

the existing pavilion from the southwest the existing pavilion from the southeast
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Sketch Programme

The following programme has been included with a view to sketching the project structure and staging going forward. Dates and timescales are indicative only.

7.0 Appendix 1
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1.0 Introduction  
         
1.1 Terms of Reference 
 
1.1.1 Hayden’s Arboricultural Consultants Limited has been commissioned by               

Bidwells (Cambridge) to prepare a Tree Survey and Constraints Plan for the 
existing trees at Pavilion, Station Road, Swaffham, Bulbeck, Cambridgeshire, 
CB25 0NB. 

 
1.1.2 The site survey was carried out on the 04/02/2016. The relevant qualitative 

tree data was recorded in order to assess the condition of the existing trees, 
their constraints upon the prospective development and the necessary 
protection required to allow their retention as a sustainable and integral part of 
any future permitted development.   

 
1.1.3 Information is given on condition, age, size and indicative positioning of all the 

trees, both on and affecting the site. This is in accordance with the British 
Standard 5837:2012 Trees in relation to design, demolition and construction - 
Recommendations. 

 
1.2 Scope of Works 
 
1.2.1 The survey of the trees and any other factors are of a preliminary nature. The 

trees were inspected on the basis of the Visual Tree Assessment (VTA) 
method as developed by Mattheck and Breloer (1994). The trees were 
inspected from ground level with no climbing inspections undertaken. It is not 
always possible to access every tree and as such some measurements may 
have to be estimated. Trees with estimated measurements are highlighted in 
the schedule of trees. No samples have been removed from the site for 
analysis. The survey does not cover the arrangements that may be required in 
connection with the removal of existing underground services. 

 
1.2.2 Whilst this is an arboricultural report, comments relating to non arboricultural 

matters are given, such as built structures and soil data. Any opinion thus 
expressed should be viewed as provisional and confirmation from an 
appropriately qualified professional sought. Such points are clearly identified 
within the body of the report. 

 
1.2.3 An intrinsic part of tree inspection in relation to development is the assessment 

of risk associated with trees in close proximity to persons and property. Most 
human activities involve a degree of risk with such risks being commonly 
accepted, if the associated benefits are perceived to be commensurate. In 
general, the risk relating to trees tends to increase with the age of the trees 
concerned, as do the benefits. It will be deemed to be accepted by the client 
that the formulation of the recommendations for all tree management will be 
guided by the cost-benefit analysis (in terms of amenity), of the tree work. 
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1.2.4 Where the trees inspected stand within woodland, the frequency with which 
these trees/woodlands are accessed, or will be accessed, must be considered 
as an integral part of the recommendations given for the future management of 
these trees/woodlands. Priority will be given to those trees near existing and 
proposed footpaths, public highways and the site boundaries where it is 
assumed that the presence of persons and property will be more frequent and 
therefore of a potentially higher risk. Many of the trees surveyed within the 
woodland areas present little or no risk (barring exceptional circumstances) to 
site users and could therefore be left unmanaged. The decision regarding the 
frequency of use of these areas within the site, and the management decisions 
taken based on this frequency, must ultimately be the responsibility of the 
client. 

 
1.3 Documentation 
 
1.3.1 The following documentation was provided prior to the commencement of the 

production of this report; 
 

• Email of instruction from Guy Marsden dated 29.01.2016 

• Definition of site boundary 
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2.0 The Site  
 
2.1  Site Overview 
 
2.1.1. The site is the Pavilion, Station Road, Swaffham Bulbeck, Cambridgeshire, 

CB25 0NB. The site consists of a recreation ground with associated footpaths 
and is bordered by woodland. The site is adjacent to woodland and farmland to 
the northeast and northwest, High Street to the southeast and Station Road to 
the southwest. The survey area comprises of the Pavilion building, with hard 
surfaced footpaths running to the north and south of this. There are no major 
level changes although there are minor undulations. 

 
2.2 Soils 
 
2.2.1  The soils type commonly associated with this site are generally shallow and 

lime-rich over chalk or limestone. They are of moderate lime-rich fertility and 
typically support herb-rich downland and limestone pastures; limestone 
pavements in the uplands; Beech hangers and other lime-rich woodland type 
habitats. This soil type constitutes approx 7.0% the total English land mass. 

  
2.2.2 The data given was obtained from a desk top study which provides indications 

of likely soil types. By definition, this information is not comprehensive and 
therefore any decisions taken with regards the management, usage or 
construction on site should be based on a detailed soil analysis.  

 
2.2.3 Further to item 2.2.2, this report provides no information on soil shrinkability. It 

may be necessary for practitioners in other disciplines (e.g. engineers 
considering foundation design) to obtain this data as required. 

 
2.3 Statutory Tree Protection 
 
2.3.1 The local planning authority East Cambridgeshire District Council has deemed it 

appropriate to provide statutory protection to trees on and/or neighbouring this 
site through the serving of a Tree Preservation Order (TPO), Ref no TPO 
E/13/67 and E/10/67 The effect of this on the owners, managers or any persons 
wishing to undertake work on preserved trees is to require them to obtain 
written permission from East Cambridgeshire District Council prior to actioning 
any surgery or felling etc. The purpose of this process is to try to ensure that the 
works are appropriate, proportionate, and in keeping with the long-term aims of 
the TPO (as expressed in the original TPO statement) but, given that trees are 
living organisms, and the locality within which they are set is liable to change, it 
is often the case that local planning authority decisions relating to TPO 
applications require regular review to reflect the current situation rather than the 
historical perspective of the original date of protection.  
 
There are certain circumstances where written permission from the local 
planning authority may not be necessary before undertaking works. These 
include; 
 
• Making a tree safe if it is an imminent threat to people or property.  
• Removing dead wood, or a dead tree.  
 
Owners, managers or any persons wishing to undertake work as an exemption 
to the written permission process are required to provide the local planning 
authority with 5 days notice prior to attending to a tree which they deem as 
being dead or dangerous; unless such works are required in an emergency. It is 
the tree owner’s responsibility to provide proof that the tree was indeed dead or 
dangerous should this exception be challenged; hence, it is advisable 
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always to request an inspection by the Local Planning Authority prior to carrying 
out such operations. Furthermore, and even in the event of an emergency 
situation, there is still a duty to notify the local planning authority that work has 
been completed including supplying an explanation of the necessity. Failure to 
comply with the requirements of TPO legislation can lead to a maximum fine of 
up to £20,000 per tree in the Magistrates Court. Fines in the Crown Court are 
unlimited 
 
Following our enquiry, a copy of the TPO schedule and/or plan was provided by 
the Local Planning Authority which depicts the trees protected under the order, 
a copy of which is included in Appendix E. 

 
 The site is located within a locality specifically identified by East Cambridgeshire 

District Council as a “Conservation Area”. This is a planning designation that 
seeks to provide control over the built environment, but which also has provision 
for tree protection. The effect of this on the owners, managers or any persons 
wishing to undertake work on trees sited within a Conservation Area is to 
require them to submit 6 weeks written notice detailing the surgery or felling 
they plan to undertake. No work may be carried during the 6 week period unless 
written permission has been received from East Cambridgeshire District 
Council.  The local Planning authority can only prevent works notified to them 
within the 6 week period by serving a Tree Preservation Order. If this happens, 
the owner of the tree has a right to object to the serving of the order. 
There are certain circumstances where written permission from the local 
planning authority may not be necessary before undertaking works. These 
include; 
 
• Making a tree safe if it is an imminent threat to people or property.  
• Removing dead wood, or a dead tree.  
• Trees with stem diameters of less than 75mm (measured at 1.5m from 
ground level). If the works being carried out are to help promote the growth of 
other trees then trees with stem diameters of less than 100mm (at 1.5m) may 
be removed or pruned. 
 
Owners, managers or any persons wishing to undertake work as an exemption 
to the written notification process are required to provide the local planning 
authority with 5 days notice prior to attending to a tree which they deem as 
being dead or dangerous; unless such works are required in an emergency. It is 
the tree owner’s responsibility to provide proof that the tree was indeed dead or 
dangerous should this exception be challenged; hence, it is advisable always to 
request an inspection by the Local Planning Authority prior to carrying out such 
operations. Furthermore, and even in the event of an emergency situation, there 
is still a duty to notify the local planning authority that work has been completed 
including supplying an explanation of the necessity.  
 
Failure to comply with the requirements of Conservation Area legislation can 
lead to a maximum fine of up to £20,000 per tree in the Magistrates Court. 
Fines in the Crown Court are unlimited. 
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2.3.2 Felling License 
 

All trees within the United Kingdom are protected under the Forestry Acts. In 
general, anyone felling more than 5 cubic metres of timber in any calendar 
quarter requires a Felling License from the Forestry Commission. There are 
exemptions however and these are as follows:- 
 

 A Felling License is not required in the following instances: 
 

• To fell trees in a garden, an orchard, a churchyard, or a designated 
open space (Commons Act 1899). 

• To carry out surgery operations such as pruning, reduction, dead 
wooding or pollarding. 

• To fell less than 5 cubic metres in a calendar quarter. (Please note that 
not more than 2 cubic metres in a calendar quarter may be sold).  

• To fell trees that are 8 centimetres or less in diameter when measured 
1.3 metres from the ground. Trees removed for thinning may have a 
diameter of up to 10 centimetres and trees managed under a coppice 
regime may have a diameter of up to 15 centimetres. 

• To fell trees previously approved for removal under a Dedication 
Scheme, or where Detailed Planning Permission has been granted. 

Substantial fines exist for not complying with the requirements of a Felling 
License. 
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3.0 Tree Survey 
 
3.1 As part of this survey a total of two individual trees and one woodland have 

been identified. These have been numbered T001 – T002 and W001 
respectively. 

 
3.2 An accurate topographical survey was not available at the time of inspection. 

Therefore, the position of each tree shown on the attached drawing no. 5204-D 
has been fixed by use of a hand-held GPS surveying unit.  Given this, the 
position of the trees must be considered indicative, although drawing no. 5204-
D provides a fair representation of the relationship of the trees as distributed 
across the site. 

 
3.3 In order to provide a systematic, consistent and transparent evaluation of the 

trees included within this survey, they have been assessed and categorised in 
accordance with the method detailed in item 4.3 of BS 5837:2012 “Trees in 
Relation to Design, Demolition and Construction - Recommendations”. For 
further information, please see the attached Explanatory Notes. 

 
3.4 The detailed assessment of each tree and its work requirements with priorities 

are listed in the attached Schedule of Trees. 
 
3.5 Over and above the general and prudent recommendation that all trees are 

inspected on an annual basis, the following items have been identified as 
requiring enhanced monitoring to assess any changes in faults and weaknesses 
etc as detailed in the Schedule of Trees: 

 

T002 Monitor annually fungal infection. 

 
3.6 In accordance with item 4.2.4 (c) of BS 5837:2012, the items inspected and 

detailed within this report have been selected for inclusion due to the likely 
influence of any proposed development on the trees, rather than strictly 
adhering to the curtilage of the site. However, it must be understood that there 
may be trees beyond the site and not included in this survey which may exert 
an influence on the development. Where works for cultural, health and safety, 
quality of life, or development purposes have been recommended on trees 
outside the ownership of the site, these can only progress with the agreement 
of the owner, except where it involves portions of the trees overhanging the 
boundary. 

. 
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4.0 Constraints Upon Proposed Development 
 
4.1 Physical Extent of the Trees 
 
4.1.1 The Root Protection Areas (RPA) for the trees deemed worthy of retention are 

indicated on the attached Drawing No.5204-D. These define the below ground 
constraints of the trees.   

 
4.1.2 The crown spreads of the trees deemed worthy of retention are also indicated 

on the attached Drawing No.5204-D. These define the above ground 
constraints of the trees.   

 
4.2 Design Considerations  
 
4.2.1 The combination of the above and below ground constraints outlined at 4.1 

above, should be used to inform the layout and design of any proposed 
development by considering the following principal factors; 

 
4.2.2 Shade. Consideration will be needed regarding the size, positioning and 

aspect of windows, together with the internal layout of dwellings in close 
proximity to trees to ensure sufficient daylight enters rooms or buildings. 
Consideration should also be given to the future growth potential of trees in 
close proximity to prospective development. 

 
4.2.3 Water Demand. The water demand of the trees deemed worthy of retention, 

as listed by the NHBC, is given in the attached Schedule of Trees in order to 
inform the foundation design process. 

 
4.2.4 Siting. Ideally, the footprint of any proposed building should be no closer than 

2 metres from the edge of any RPA or crown spread of any trees to be 
retained.  This is to ensure that sufficient room is provided to allow the 
construction of the proposed development without any encroachment into the 
RPA or under the crown spread.  If it is considered acceptable and appropriate 
to construct within the RPA, specialist engineering techniques (e.g. cantilever, 
piling, or pad and above ground beam foundations) and ground protection 
measures will be required to minimise the impact on the roots. 

 
4.2.5 Practicality. It is important to ensure that any garden attached to a dwelling 

has a significant area of open ground that is not covered by the crowns of 
retained trees.   

 
4.3 Construction Measures  
 
4.3.1 In order to ensure that trees intended for retention are not harmed during the 

construction processes, the following matters require consideration and 
implementation as necessary. Please note that once the design is finalised, 
Hayden’s Arboricultural Consultants will provide a Preliminary Arboricultural 
Method Statement & Tree Protection Plan that will satisfy the requirements for 
obtaining planning permission. 

 

4.3.2 Protective Fencing. The trees to be retained will need to be protected by the 
use of stout barrier fencing. This fencing must be in accordance with the 
requirements of BS 5837:2012 and will be erected prior to any development on 
the site, therefore ensuring the maximum protection. All tree protection barrier 
fencing will be regarded as sacrosanct and, once erected, will not be removed 
or altered without the prior consent of the Local Planning Authority 
Arboricultural Officer. 
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4.3.3 Services. Ideally, all service runs will be routed outside of the RPA of any 
retained trees.  If a service has to be installed across an RPA, works must be 
undertaken in accordance the guidance of the National Joint Utilities Group 
Guidance Note 4 “Guidelines for the planning, installation and maintenance of 
utility apparatus in proximity to trees” (NJUG 4 paragraph 4) and installation of 
such a method as to reduce any possible detrimental affect on roots to an 
absolute minimum. 

 
4.3.4 Hard Surfaces. Hard surfaces may be constructed under the crown spreads of 

retained trees and within the RPA if specific detail is paid to the design and 
specification. In these areas, the design will comply with the principles of the 
Arboricultural Advisory Information Services (AAIS) Practice Note 12 "Through 
the Trees to Development” - the only difference being that instead of a geo-grid, 
a geo-textile base is provided, and the no-fines road stone is incorporated in, 
and retained by, a geo-web cellular confinement system. Given the individual 
requirements of each site, it is essential that a specialist engineer is consulted 
to specify the construction detail. Where the hard surface proposed is 
impermeable, it must not cover more than 20% of the RPA. Larger extents of 
permeable surfacing may be acceptable, dependant on the individual 
circumstances of the site. 
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5.0 Conclusions 
 
5.1 The site is Pavilion, Station Road, Swaffham, Bulbeck, Cambridgeshire, CB25 

0NB.  This location has been subjected to a total health and safety inspection, 
together with a consideration of the tree related constraints on development.  

 
5.2 Within the area specified for inspection, a total of two individual trees and one 

woodlands have been surveyed. These were found to be of mixed condition and 
age providing a variety of amenity benefits. 

 
5.3 Consideration is being given to undertaking development within the site, but no 

definite layout has as yet been determined. 
 
5.4 Ideally, all development should take place outside the RPA of the trees 

considered most worthy or appropriate for retention thus allowing a traditional 
construction process.  It is usually technically possible (though not necessarily 
desirable) to build within a very limited portion of the RPA of one or more trees 
using specialist engineering techniques, but inevitably this is more difficult and 
expensive than traditional construction methods and may not be acceptable to 
the local planning authority. 

 
5.5 Irrespective of any development proposals, one tree requires attention as 

detailed in the Schedule of Trees. 
 
 
6.0 Recommendations  
 
6.1 It is recommended that the siting and design of the layout considers the 

presence of trees, particularly the highest quality, and where feasible seeks to 
incorporate them within any proposed development. 

 
6.2 Annual monitoring proposed as part of the Survey is recommended to assess 

the progression and significance of any identified health and safety problems in 
retained trees in the context of a potential development site.   
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7.0   Limitations & Qualifications 
 
Tree inspection reports are subject to the following limitations and qualifications. 
 
General exclusions 
 
Unless specifically mentioned, the report will only be concerned with above ground 
inspections.  No below ground inspections will be carried out without the prior 
confirmation from the client that such works should be undertaken. 
 
The validity, accuracy and findings of this report will be directly related to the accuracy 
of the information made available prior to and during the inspection process. No 
checking of independent third party data will be undertaken. Hayden’s Arboricultural 
Consultants Limited will not be responsible for the recommendations within this report 
where essential data are not made available, or are inaccurate. 
 
This report will remain valid for one year from the date of inspection, but will become 
invalid if any building works are carried out upon the property, soil levels altered in any 
way close to the property, or tree work undertaken. It must also be appreciated that 
recommendations proposed within this report may be superseded by extreme weather, 
or any other unreasonably foreseeable events.  
 
If alterations to the property or soil levels are carried out, or tree work undertaken, it is 
strongly recommended that a new tree inspection be carried out. 
 
It will be appreciated, and deemed to be accepted by the client and their insurers, that 
the formulation of the recommendations for the management of trees will be guided by 
the following:- 
 
1. The need to avoid reasonable foreseeable damage. 
2. The arboricultural considerations - tree safety, good arboricultural practice (tree 

work) and aesthetics. 
 
The client and their insurers are deemed to have accepted the limitation placed on the 
recommendations by the sources quoted in the attached report. Where sources are 
limited by time constraints or the client, this may lead to an incomplete quantification of 
the risk. 
 
 
Signed: 

 
February 2016 
For and on Behalf of Hayden’s Arboricultural Consultants Limited 
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Appendix A - Species List & Tree Problems 
 
 
Species List: 
 

Common Lime    Tilia x europaea 

Elder     Sambucus nigra 

Grey Poplar    Populus canescens 

Horse Chestnut   Aesculus hippocastanum 

 
 
Tree Problems: 
 
This gives a brief description of the problems identified in the attached Tree Survey. 
 

Name: Bacterial Bleeding Canker (Pseudomonas syringae pv. Aesculi): 

Symptoms/Damage 
Type: 

Trees with early symptoms show scattered drops of rusty-red, 
yellow-brown or almost black lesions from which gummy liquid 
oozes from small or large patches of dying bark on the stems or 
branches. As the disease progresses, and particularly if a tree has 
multiple bleeding cankers, the areas of dead phloem and 
cambium underneath the bleeding areas may coalesce and 
extend until they encircle the entire trunk or branch. 

Consequence: In advanced cases crown symptoms become visible, typically 
consisting of yellowing of foliage, premature leaf drop and 
eventually, crown death. 

Control Measures: There is currently no proven means of control, pruning away 
affected tissues may slow the spread of the infection. 

 

Name:  Deadwood 

Symptoms/Damage 
Type: 

This relates to dead branches in the crown of the tree.  In the 
majority of cases, this is caused by the natural ageing process of 
the tree or shading due to its close proximity to neighbouring 
trees.  However, in some situations, it may be related to fungal, 
bacterial or viral infection. 

Consequence: Depending upon the location and mass of dead wood removal of 
the affected tissue may be necessary to prevent harm to persons 
or property as the wood will become unstable as it decays and in 
some circumstances is likely to fall from the tree with little or no 
warning. 

Control Measures: Detailed monitoring should be undertaken on those trees showing 
signs of excessive deadwood production to identify the underlying 
cause. 

 

Name:  Epicormic growth 

Symptoms/Damage 
Type: 

This is the production of numerous shoots on the main stem and 
branches of the tree. They are produced by the bursting into life of 
otherwise dormant buds. It is commonly associated with elevated 
levels of stress on the tree.  

Consequence: Whilst epicormic growth is usually symptomatic of an issue 
elsewhere within the tree heavy proliferation can cause the trees 
resources to become depleted or may mask significant structural 
weaknesses within the framework of the tree. 
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Control Measures: Pruning off epicormic growth may be necessary to improve the 
visual amenity of the tree or prevent the development of a hazard 
or obstruction. No direct means of prevention are available other 
than therapeutic measures to alleviate stresses on the tree. 
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SCHEDULE OF TREES Pavilion,  Swaffham Bulbeck, Cambridgeshire Surveyed By: Becky Barton Date: 04/02/2016

Managed By: Becky Barton

BS

Cat

Priority Problems / Comments  Work Required TreeNo

Ground CoverRPA (m²)

Species DBH Height

SULE

Min Dist Crown

Base

Crown Spread

Water Demand

Aspect

Visual

AgeLowest

Branch

AspectOn site

4Mature Lime located within an area of public open space. No 
significant indicators of disease or decay. Small amount of Epicormic 
growth at the base, which is regularly removed. Two low limbs 
recently removed at 2.5 metres. The majority of the crown is 
supported by two main scaffold limbs with a tight but seemingly 
stable union. There are a few minor tear wounds within the crown as 
well as a small amount of minor Deadwood.

No work required.B1

Yes 498.8

T001 Common Lime 1050 High

20+ years

20

2.1-4m12.6 Moderate

Grass

N7.5, E8.5, S9.0, 
W10.0

M

3Mature Horse Chestnut located within an area of public open space. 
Specimen is infected with Bacterial Bleeding Canker as indicated by 
bleeding and bark necrosis on the stem. The disease is in the early 
stages and it is possible that the tree will recover, however this 
should be assessed on an annual basis to ascertain the progression 
and severity of the disease. The tree also features Girdling roots and 
minor Deadwood.

Monitor annually fungal infection.C1

Yes 247.7

T002 Horse Chestnut 740 High

10 + years

14

2.1-4m8.88 Moderate

Grass

N7.5, E9.0, S9.5, 
W8.0

M

4Woodland comprising of Grey Poplar with understorey Elder located 
next to village green, recreation ground. There are mature trees 
within the woodland, though these are toward the centre of the 
woodland and not within influencing distance of the pavilion. No trees 
of individual merit however the woodland has some collective value. 
No significant indicators of disease or decay.

No work required.B2

Yes 40.7

W001 Grey Poplar, 
Elder.

300 Moderate

20+ years

18

2.1-4m3.6 High

Light undergrowth

N5.0, E5.0, S5.0, 
W5.0

SM



 
 
 
 
 
 
 
 
 
 
 
 

Appendix C 
 
Schedule of Works  



Pavilion,  Swaffham Bulbeck, Cambridgeshire

Surveyed By: Becky Barton

Surveyed: 04/02/2016

Schedule of Enhanced Monitoring

Managed By: Becky Barton

Tree No.   Species   Work required Priority

T002 Horse Chestnut Monitor annually fungal infection. 3



 
 
 
 
 
 
 
 
 

Appendix D 
 

Explanatory Notes 
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Explanatory Notes 
 
Categories 
 
Below is an explanation of the categories used in the attached Tree Survey. 
 
No   Identifies the tree on the drawing. 
 
Species Common names are given to aid understanding for the wider audience. 
 
BS 5837 Using this assessment (BS 5837:2012, Table 1), trees can be divided 
Main into one of the following simplified categories, and are differentiated by 
Category cross-hatching and by colour on the attached drawing: 
   

Category A - Those of high quality with an estimated remaining life expectancy of 
at least 40 years; 

Category B - Those of moderate quality with an estimated remaining life 
expectancy of at least 20 years; 

Category C - Those of low quality with an estimated remaining life expectancy of at 
least 10 years, or young trees with a stem diameter below 150 mm; 

Category U - Those trees in such condition that they cannot realistically be retained 
as living trees in the context of the current land use for longer than 10 years.    

 
BS 5837 Table 1 of BS 5837:2012 also requires a sub category to be applied to 
Sub the A, B, C, and U assessments. This allows for a further understanding of  
Category the determining classification as follows: 
 
 Sub Category 1 - Mainly arboricultural qualities; 

 Sub Category 2 - Mainly landscape qualities; 

 Sub Category 3 - Mainly cultural values, including conservation . 
 
 Please note that a specimen or landscape feature may fulfil the requirements of 

more than one Sub Category. 
 
DBH Diameter of main stem in millimetres at 1.5 metres from ground level.   
(mm) Where the tree is a multi-stem, the diameter is calculated in accordance with item 

4.6.1 of BS 5837:2012. 
 
Age    Recorded as one of seven categories: 

Y Young.  Recently planted or establishing tree that could be transplanted without 
specialist equipment, i.e. less than 150 mm DBH. 

S/M Semi-mature.  An established tree, but one which has not reached its 
prospective ultimate height. 

E/M Early-mature.  A tree that is reaching its ultimate potential height, whose growth 
rate is slowing down but if healthy, will still increase in stem diameter and crown 
spread. 

M Mature.  A mature specimen with limited potential for any significant increase in 
size, even if healthy. 

O/M Over-mature.  A senescent or moribund specimen with a limited safe useful life 
expectancy.  Possibly also containing sufficient structural defects with attendant 
safety and/or duty of care implications. 

V Veteran.  An over-mature specimen, usually of high value due to either its age, 
size and/or ecological significance 
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D Dead. 

 
Height    Recorded in metres, measured from the base of the tree.  
 
Crown Base  Recorded in metres, the distance from ground and aspect of the lowest 

branch material. 
 
Lowest Branch Recorded in metres, the distance from ground and aspect of the emergence 

point of the lowest significant branch. 
 
Life Expectancy Relates to the prospective life expectancy of the tree and is given as 4 

categories:   
 
1 = 40 years+;  

2 = 20 years+; 

3 = 10 years+;  

4 = less than 10 years.  
 
Crown Spread Indicates the radius of the crown from the base of the tree in each of the 

northern, eastern, southern and western aspects. 
 
Minimum Distance   This is a distance equal to 12 times the diameter of the tree measured at 1.5 

metres above ground level for single stemmed trees and 12 times the 
average diameter of the tree measured at 1.5 metres above ground level 
tree for multi stemmed specimens. (BS 5837:2012, section 4.6). 

 
RPA This is the Root Protection Area, measured in square metres and defined in 

BS5837:2012 as “a layout design tool indicating the minimum area around a 
tree deemed to contain sufficient roots and rooting volume to maintain the 
tree’s viability, and where the protection of the roots and soil structure is 
treated as a priority”. The RPA is shown on the drawing.. Ideally this is an 
area around the tree that must be kept clear of construction, level changes of 
construction operations. Some methods of construction can be carried out 
within the RPA of a retained tree but only if approved by the Local Planning 
Authority’s tree officer. 

 
Water Demand This gives the water demand of the species of tree when mature, as given in 

the NHBC Standards Chapter 4.2 “Building Near Trees”. 
 
Visual Amenity Concerns the planning and landscape contribution to the development site 

made by the tree, hedge or tree group, in terms of its amenity value and 
prominence on the skyline along with functional criteria such as the 
screening value, shelter provision and wildlife significance. The usual 
definitions are as follows: 

 
 Low  An inconsequential landscape feature. 
 

Moderate Of some note within the immediate vicinity, but not significant 
in the wider context. 

  
High  Item of high visual importance. 

 
Problems/ May include general comments about growth characteristic, how it is  
Comments affected by other trees and any previous surgery work; also, specific 

problems such as deadwood, pests, diseases, broken limbs, etc. 
 
Work Required Identifies the necessary tree work to mitigate anticipated problems and deal 
(TS) with existing problems identified in the “Problems/comments” category. 
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Work Required  Identifies the tree work specifically necessary to allow a proposed 
(AIA) development to proceed. 
 
Priority This gives a priority rating to each tree allowing the client to prioritise 

necessary tree works identified within the Tree Survey. 
 
 1 Urgent – works required immediately; 

 2 Works required within 6 months; 

 3 Works required within 1 year; 

 4 Re-inspect in 12 months, 

   0 Remedial works as part of implementation of planning consent. 
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BS 5837:2012 Terms and Definitions 
 

Access Facilitation Pruning One-off tree pruning operation, the nature and effects of 
which are without significant adverse impact on tree 
physiology or amenity value, which is directly necessary to 
provide access for operations on site. 

 
Arboricultural Method Statement Methodology for the implementation of any aspect of 

development that is within the root protection area, or has the 
potential to result in loss of or damage to a tree to be 
retained. 

 
Arboriculturist Person who has, through relevant education, training and 

experience, gained expertise in the field of trees in relation to 
construction. 

 
Competent Person Person who has training and experience relevant to the 

matter being addressed and an understanding of the 
requirements of the particular task being approached. NOTE - 
a competent person is expected to be able to advise on the 
best means by which the recommendations of this British 
Standard may be implemented. 

 
Construction Site-based operations with the potential to affect existing 

trees. 
 
Construction Exclusion Zone Area based on the root protection area from which access is 

prohibited for the duration of a project. 
 
Root Protection Area (RPA) Layout design tool indicating the minimum area around a tree 

deemed to contain sufficient roots and rooting volume to 
maintain the tree’s viability, and where the protection of the 
roots and soil structure is treated as a priority. 

 
Service Any above or below ground structure or apparatus required 

for utility provision. 
NOTE - examples include drainage, gas supplies, ground 
source heat pumps, CCTV and satellite communications. 

 
Stem Principal above ground structural component(s) of a tree that 

supports its branches. 
 
Structure Manufactured object, such as a building, carriageway, path, 

wall, service run, and built or excavated earthwork. 
 
Tree Protection Plan Scale drawing, informed by descriptive text where necessary, 

based upon the finalized proposals, showing trees for 
retention and illustrating the tree and landscape protection 
measures. 

 
Veteran Tree Tree that, by recognized criteria, shows features of biological, 

cultural or aesthetic value that are characteristic of, but not 
exclusive to, individuals surviving beyond the typical age 
range for the species concerned.  
NOTE - these characteristics might typically include a large 
girth, signs of crown retrenchment and hollowing of the stem. 

 



 
 
 
 
 
 
 
 
 
 
 
 

Appendix E 
 
Tree Preservation Order Enquiry/Response 
 
 



1

Melanie McKenzie

From: Cathy White [Cathy.White@eastcambs.gov.uk]
Sent: 08 February 2016 13:57
To: Melanie McKenzie
Subject: RE: TPO Enquiry - 5204 - Pavilion, Station Road, Swaffham, Bulbeck, Cambridgeshire, 

CB25 0NB

Dear Melanie, 

 

Thank you for your email and from the aerial photograph you kindly attached, the Pavilion on the Recreation Filed in 

Swaffham Bulbeck is in the Conservation Area and there site is covered by an area TPO E/13/67. 

 

Please note that the wooded area  on the aerial photograph at the rear of the pavilion, locally called the Denny, is 

also in the Conservation Area and is covered by an area TPO E/10/67. 

 

Kind regards, 

 

Cathy. 

 

From: Melanie McKenzie [mailto:MelanieMcKenzie@TreeSurveys.co.uk]  

Sent: 08 February 2016 11:59 

To: Cathy White 

Subject: TPO Enquiry - 5204 - Pavilion, Station Road, Swaffham, Bulbeck, Cambridgeshire, CB25 0NB 

 

 

Dear Ms White 

 

Could you please advise if the above mentioned site is covered by TPO or is located within a Conservation Area? I 

have attached a map for your use.  

 

I look forward to hearing from you. 

 

Kind Regards 

 

Melanie McKenzie 

Administrator 

 

(Please note my working hours are 9am - 1pm) 

 

P Please consider your environmental responsibility - think before you print! 
 



2

 
 

 

 
 

The information contained in this email and any attachments is confidential and intend solely for the attention and use of the 

named addressee(s).  If you are not the intended recipient, you may not disclose, copy, distribute or retain this message or any 

part of it without the prior agreement or consent of the sender.  If you have received this in error please delete it and inform 

the sender to avoid transmission problems for the future. 

 

 

ECDC Private and Confidential Notice The information contained in this e-mail is intended for the named 

recipients only. If you are not the intended recipient you may not copy, distribute or take any action or 

reliance on it. Opinions expressed are those of the individual and do not necessarily represent the opinions 

of East Cambridgeshire District Council. If you have received this e-mail in error please notify the sender 

immediately by using the e-mail address or by telephoning 01353 665555. Please note that this e-mail has 

been created in the knowledge that Internet e-mail is not a 100% secure communication medium. We advise 

that you understand and observe this lack of security when e-mailing us. Although we have taken steps to 

ensure that this e-mail and attachments are free from any virus, we advise that in keeping with good 

computing practice the recipient should ensure that they are actually virus-free.  



 
 

 
 
 
 
 
 
 
 
 

Appendix F 
 

Advisory Information & Sample Specifications 



 
 

 
1. BS 5837:2012 Figure 1 - Flow Chart – Design and Construction & Tree Care 

 



 
 

2.



 
 

3. BS 5837:2012 Figure 2: Default specification for  protective barrier 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Default 
specification 
for protective 

barrier 
 

 
Key 
 

1 Standard scaffold pole 

2 Heavy gauge 2m tall galvanised 
tube and welded mesh infill panels 

3 Panels secured to uprights and 
cross-members with wire ties 

4 Ground level 

5 Uprights driven into the ground until 
secure (minimum depth 0.6m 

6 Standard scaffold clamps 



 
 

4. BS 5837:2012 Figure 3: Examples of above-ground stabilizing systems 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

a) Stabilizer strut with base plate secured with ground pins 

b) Stabilizer strut mounted on block tray 



 
 
 
 
 
 
 
 
 
 
 
 

Appendix G 
 
Hayden’s Drawing 
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contact  Guy Marsden           

Swaffham Bulbeck Village Pavilion Working Party
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